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Chapter 1 Introduction to the Departments and Contact Information

The university’s study and life is intense, rich and busy. In order to better serve the students, the following will give a brief introduction to the university's
teaching management and service departments. Students can directly contact them according to their own study and living needs, and all teachers
will serve you wholeheartedly.
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MIEEE. REFRSER. $HTNSEN. SHEy (FEHRR)
Efﬁﬂiﬁﬁ'%fggﬂﬁgfglfﬁ 61 209204
R4k The Office of Academic Affairs is responsible for class (RMKRX)

scheduling, class arrangement and suspension, classroom
borrowing, school elective courses, major transfer, . 68322434
examination arrangement, school calendar preparation, (Xicheng Campus)
student evaluation, teaching quality monitoring, student 61209204
status management, student ID management, CET-4&6 (Daxing Campus)
organization, diploma and degree management, scores
review and management, textbook ordering and distribution,
practical teaching and graduation design management, etc.
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Youth League Committee
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Youth League Committee, under the guidance of the
university Party Committee, carries out the ideological and
political education work of the youth league members. It is
responsible for the construction of grassroot organizations
at all levels of the university, organizing campus cultural
activities, innovation and entrepreneurship activities, social
practice activities, volunteer service activities, and creating
a good external environment for the implementation of
quality education. At the same time, it guides the student
union, graduate student union, student association and other
student organizations to carry out their works.

68322305
( FERX )
61209407
61209246
(KHRK)
68322305
(Xicheng Campus)
61209407
61209246
(Daxing Campus)
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School of Graduate Studies
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School of Graduate Studies is responsible for school
discipline development planning and construction, discipline
funding management, postgraduate tutor selection and
appointment, postgraduate enrollment, postgraduate
cultivation management, and postgraduate degree awarding.
It is responsible for the postgraduate ideological and political
education, postgraduate awards and punishment, aiding of
the poor and postgraduate employment.

68322370

( AERRKX )

68322370
(Xicheng Campus)

FHLED
Research Department

554k

Finance Department

punishment, funding, military training, Party building, class
construction, dormitory management, and psychological
quality education.
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FELIER (5L) ;udent AffairscDepartment (Division) is the functional ( KHX)
S Aff‘al‘rs. LG department responsible for student ideological education, . SEEZZN
(Division) student affairs management and services. It is responsible (Xicheng Campus)
for the students' ideological and political education, rewards, 61209212

(Daxing Campus)

BEFAL L
Recruitment and Employment
Office
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Recruitment and Employment Office (referred to as the
Recruitment Office) is the university functional department
responsible for the general undergraduate recruitment,
undergraduate employment, student file management,
alumni association work, and recruitment, employment,
student file management, and alumni association research. It
has a general affairs office, an employment guidance center
and an information archives section.

68322507

( AR )

68322507
(Xicheng Campus)
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A SREEEL
Asset and Logistics
Management Office
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Asset and Logistics Management Office is mainly
responsible for the distribution, use, management and
maintenance of the university's housing, equipment,
public facilities and other assets, as well as school energy
management, supervision and inspection of logistics
services. It is responsible for students' medical services,
including Xicheng Campus Outpatient Clinic, Daxing
Campus Outpatient Clinic, various infectious disease
prevention and control, hygiene knowledge propaganda
and education, free medical expenses review and
reimbursement, self-funded postgraduate critical illness
insurance, student enrollment and graduation physical
examination, and voluntary blood donation.

68322314
=g
68322238
EENEE
68322438
AmES=E
(AR )
61209120
KX ERT
(KHRRRX)
68322314
Asset Management
68322238
Logistics Management
68322438
Xicheng Clinic
(Xicheng Campus)
61209120
Hospital of Daxing Campus
(Daxing Campus)

degree programs, and responsible for students cooperation
and cultivation in Beijing "external training program”, and
Excellent Undergraduate Program under China Scholarship
Council. In addition, it is also responsible for all kinds of short-
term English-language cultural exchanges, holiday language
and cultural exchanges and internships in Hong Kong, Macao
and Taiwan, and other short-term overseas programs, the
organization and management of various overseas study and
internships on school days.

5, EBE—AERFE o
o IB—/a IB. . . . ( TR )
The library was co-constructed with the China Architecture 61209294
. Library of China Architectural Culture Center of the Ministry Ry
EBIE of Housing and Urban-Rural Development in 2009. There (KRIRX )
Library are more than 1.6 million books, more than 1,000 kinds of 68322162
journals, more than 100 kinds of newspapers, hundreds of (Xicheng Campus)
technical standards, norms, standard drawings, more than 61209294
40 databases, and 1.2 million e-books, of which, nearly ]
30% of the collections are architectural books, and it is one (Daxing Campus)
of the university libraries in China with the most complete
architectural books. The whole library is managed by
computer, and the readers borrow and return books through
self-service. In addition, wireless Internet access is also
available. Except for holidays, the library opens seven days
a week.
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. ( PR X )
Emﬂ‘l:lﬂ;—'i@”'bﬁ International Cooperation and Exchange Office (School 61209251
( EfrE=ER ) of International Education) is responsible for recruiting, (KNSR )
International Cooperation and | organizing and cultivating international students, responsible 7R
Exchange Office (School of for various international cooperation of students, such as Sino- : 68322205
International Education) US cooperation in school running "2+2" program, Sino-British (Xicheng Campus)
cooperation in school running "3+1" program, "4+1" and other 61209251

(Daxing Campus)
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bR EIRERAT BUCEA Property Management Co., Ltd consists of a General ( KIHRR )
BUCEA Property Management | Affairs Office, Quality Management Department, Finance A
Co. Ltd. Department, Operation and Development Department, 68322409
' Utility Center, Campus Environment Center, Dormitory (Xicheng Campus)
Management Center, Daxing Project Department, and 13720013937
Re_5|d_ent|al P_roperty Project Department, and gndertakes the (Daxing Campus)
logistics service assurance work of the university.
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ERMEFERARNKRX SRR B8, RSIE, & 68322506
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Security Department (Division) is the functional department 61209214
RIEB (&) of the university's security work and the grassroot (KKK )
Security Department (Division) | organization of the public security organs. Its main 68322506
responsibilities are: responsible for teacher and student (Xicheng Campus)
household registration management, campus security, 61209214

fire protection, traffic safety management and disposal of
various emergencies, household registration of teachers and
students at the university, management and service of multi-
function cards in Xicheng Campus, household registration
management of teachers and students, campus safety
education and teacher-student political examination.

(Daxing Campus)
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Network Informatlon. Network Information Management and Service Center (RREX )

Management and Service is responsible for the construction of the university's 68322588
Center informatization, including the construction, management, (Xicheng Campus)

operation and maintenance of the campus network, data 61209605

center, information platform and all-purpose card system. .

(Daxing Campus)

68322366

HEHAEL AR QKBNS BHRIE. EH ( P )
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LSE Sports Department undertakes physical education, (KKK )

Sports Department extracurricular exercise, sports training, competitions, and 68322366
the National Student Physical Health Standards test for (Xicheng Campus)

undergraduate students. 61209514

(Daxing Campus)
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Xinyu Logistics Management
and Service Center
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Xinyu Logistics Management and Service Center is mainly
responsible for student apartment management, canteen
catering services, water heating and electric equipment
operation services, minor repair and repair services for
facilities, campus environmental cleaning services, campus
green conservation, store management and supermarket
management services.

61209129
(~EEH)
61209136
(BIXEH)
61209159
(U ETE )
61209133
(k2 4/NEHRIEFRTE )
61209129
(Apartment management)

61209136

(Catering management)
61209159

(Property management)
61209133

(Property 24-hour repair service call)
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Sports Department

Academic Affairs Office of Daxing Campus

FRHSEEER] BXREIE
School Academic Management Department Tel
BN SHHRLIFB AR KBS D RE 68322444
School of Architecture and Urban Planning Academic Affairs Office of Xicheng Campus
ITARERBEIREF KR KARKBSDRE 61209150
School of Civil & Transportation Engineering Academic Affairs Office of Daxing Campus
Nk SiEm=EERFER KARKBSDRE 61209121
School of Geomatics & Urban Information Academic Affairs Office of Daxing Campus
RESERTREZ R KARKBSDRE 61209116
School of Environment and Energy Engineering Academic Affairs Office of Daxing Campus
MESSEIRERR HKRERHUSDRE 61209602
School of Mechanical-Electronic and Automobile Engineering Academic Affairs Office of Daxing Campus
BSS5EEIEFKR KARKBSDRE 61209156
School of Electrical & Information Engineering Academic Affairs Office of Daxing Campus
iz leal i RHARKBSDRE

i . 2 : A 61209415
School of Sciences Academic Affairs Office of Daxing Campus
ZFE5EEITRERR AARRBEDAE 61209504
School of Economics & Management Engineering Academic Affairs Office of Daxing Campus
SRS RMBERESNAR A
School of Humanity and Law Academic Affairs Office of Daxing Campus
O E Y S RARKBSDRE 61209215
School of Marxism Academic Affairs Office of Daxing Campus

= MWK N

KB ARHARRBSDAE 61209514
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Chapter 2 Study & Learning

Article 3 In order to help students fit in the university life as soon as possible, the following introduction will start with four sections: learning world,
student status management, campus network, and book borrowing. In terms of topic selection, it greatly integrated the learning problems that students
are generally concerned about, and finally formed the following version of the question and answer content. | hope that this friendly dialogue mode
can provide valuable guidance and services for your university study.

Chapter 3 Learning Center

Article 4 What are the characteristics of university study?
Answer: Compared with primary and secondary schools, universities have their own distinct features, mainly in:

1.The independence of learning style. The university adopts a teaching method in combination of a teacher's classroom teaching and students’
self-study. The teaching of the university teachers is mainly based on the knowledge system, focusing on the key parts of the teaching content or
the difficulties and key points of the courses. For the rest part, students should read the textbooks or tutorial materials by themselves, and learn
more about the knowledge through independent study. Therefore, students must learn to study independently, be good at self-arrangement of
extracurricular study time and study plan, master the learning content, choose their own learning approaches and methods, understand how to grasp
the key learning points and know how to perform self-supervision and inspection. Being good at self-study is a basic condition for college students to
become successful and to develop lifelong study habits.

2.The extensiveness of the learning means. Classroom teaching is the main way for college students to acquire knowledge, but it is not the only way.
In the process of learning, students can absorb book knowledge through different paths and channels, and can also explore and obtain extracurricular
knowledge according to their own learning interests, such as through various academic reports, lectures, network materials, social surveys, visits, and
hands-on experiments and so on. The extensiveness of learning channels can make “death learning” to a “live learning”.

3.The professionalism of the learning content. The purpose of university education is to cultivate specialized talents with certain career orientation.
The teaching courses offered by the university also fully reflect and serve the needs of the profession. In addition, the purpose of the students' learning
is to make themselves master professional knowledge and professional skills. Therefore, professionalism is one of the important characteristics of
university study.

4.The selectivity of learning content. The study life of the university is rich and broad. In the study, in addition to completing professional studies,
students can also choose to study auxiliary majors and skills according to their hobbies and various social needs. Students who have spare ability may
expand their knowledge through more elective courses to become talents with “thick foundation, wide scope, and high quality”. This is a great boost
to the growth of students and the development of society. Therefore, selectivity is another important characteristic of university study.

5.The innovation of learning method. "Innovation is the soul of a nation's progress." Students should pay attention to developing their own innovative
thinking skills in the process of systematically learning knowledge and constantly mastering professional skills. Exploring and thinking according to
the new viewpoints, new theories, new achievements, and the key points, difficulties, hotspots and focus issues in the current discipline research,
proposing their own opinions and cultivating their own innovation consciousness. Developing your innovation ability by participating in scientific and
technological competitions, academic competitions, and research projects of teachers.

Article 5 How to build a learning concept suitable for university students?

Answer: For students who have just started university life, updating learning concepts and building learning concepts that are suitable for the
development of learning-oriented society is an important cornerstone for success. University students should have the following learning concepts:
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1.Lifelong learning concept. Students should focus on developing the ability to select information, judge information, synthesize information, and
analyze information. If you can master these abilities in university life, you can survive better in a learning society and make progress smoothly and
steadily in the long-distance lifelong learning.

2.Cross learning between disciplines. The intersection, penetration and integration of disciplines is a new trend in scientific development. Students'
learning is not only to pursue the systematic and complete knowledge of a certain discipline, but also to emphasize the comprehensiveness and
integrity of the discipline.

3.Active learning. Students should take the initiative in learning, become active learners, and become the main body in the entire teaching activities.

4.Innovative spirit and innovative ability. Innovative spirit is mainly manifested in people's curiosity, enterprising spirit, creative impulse, independent
consciousness, skeptical character and critical attitude. Innovative ability is reflected in the power that people have to turn innovation possibilities into
reality, including creative thinking ability, organizing and planning ability and practical ability. In the process of learning, students should pay attention
to cultivating their own scientific critical spirit, get rid of the thinking set, be good at raising new problems, thinking and solving problems from a new
perspective.

5.Personalization of learning. The improvement of the modernization level of learning means makes it possible to personalize the way of learning.
At current stage, our university provides a large number of spaces and platforms for students to choose their own learning content through elective
courses, special lectures, online teaching, science and technology competitions, internship and practice. When making a learning plan, everyone
should choose and form a personalized learning model suitable for them according to their own objective conditions and realistic demand, so that the
potential of each of our students can be fully realized.

Article 6 What are the learning methods for university study?
Answer: There are many university learning methods. The commonly used, scientific and effective learning methods are as follows:
1.Weekly cycle learning method

The weekly cycle learning method is to plan the quantity of study in one week in advance, and study repeatedly. Make a study plan from Monday to
Saturday, which is completed every day. If the unfinished part is supplemented on Sunday, this method will be conducive to manage learning progress.
The specific steps are as follows:

Step 1: Make a weekly study plan on Sunday night. Set a goal for the week based on your overall learning progress. Calculate the quantity of study
from Monday to Saturday according to the goal, and develop a study plan that is feasible but must be completed. Step 2: Learn as planned from
Monday to Saturday. Make daily time management according to the planned quantity of study, confirm the plan completion degree before the end
of the day, and record the learning log. Step 3: Complete the study plan on Sunday. Summarize the completion of this week's study. Complete the
unfinished part on Sunday. After the week's plan is complete, just relax and make a plan for next week.

2.Four-ring learning method

The four-ring learning method is a learning method that can gradually narrow the memory range through a comprehensive summary of face-to-point
so as to grasp the contents of all materials in a short time. It includes four parts: intensively reading materials, writing outlines, trying to recite and
effective strengthening. The specific steps are as follows:

Step 1: Intensively reading materials. It is to grasp the core of the content to be learned, carefully read it, grasp its main points, key points and
difficulties according to the different types of materials, different importances, understand the intrinsic connection between knowledge, and form a
knowledge network in the mind. Step 2: Write an outline. That is, make careful screening, summarization and organization based on the understanding
of the learned content, and then use their own language to write an outline according to the nature of the material (each one is divided into several
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parts, each part is divided into several paragraphs, and each paragraph is summarized in a sentence), so that the learning content can be represented
in an orderly and intuitive manner. Writing an outline is a positive and effective way to improve the intellectual activities of self-learner. A well-defined
and logical outline is easy to memorize and maintain, and is conducive to the reproduction of the "meaning basis" of the material. In fact, it is to make
a brief comment. Step 3: Try to recite. It is trying to recite (memories) over and over again in order to the outline made. If you encounter something
that is not understood and unclear, turn over the book for comparison for “feedback”, and then target the second “feedback” on memory weaknesses.
This process is the process of migrating and internalizing the learning materials. Step 4: Effective strengthening. It is to use the shortest sentences
to grasp the core content of the concept connotation, essence and learning materials, then compress the outline to make it a brief outline (compress
each sentence into a few key words), and then intensify memory and leave a lasting impression in your mind.

3.Frame-type learning method

Frame-type learning method is to integrate relevant knowledge into a "framework" through methodical analysis for easy understanding and memory.
For example, when we are studying a subject or reading a book, we often establish a knowledge "framework" based on the knowledge and content
of the subject or book as well as their connections. This not only makes it easier for us to understand and memorize the content, but also allows us
to consciously put it into this "framework" every time when we learned new knowledge. To constantly add new "information" to this framework, often
present the contents of this "framework" in the mind, sort out the "information", and adjust the position of the information will achieve better learning
results.

Article 7 How should freshmen read and use the cultivation plan?

Answer: The undergraduate specialty cultivation plan is a programmatic document for the cultivation of professional talents, and it is an important
guiding document and basis for undergraduate teaching work in the university. Our undergraduate specialty cultivation plan mainly introduces the
cultivation objectives of the specialty, specialty characteristics, main disciplines and courses. Of which, The "Professional Instructional Teaching Plan"
in the specialty cultivation plan is a detailed description of all theoretical courses and practice links during the academic period. It is usually classified
by course category, and the nature, length of schooling, credits, nature of examination, and semester of the course are described in detail.

Article 8 How to understand the concept of compulsory and elective courses in the cultivation plan?

Answer: Compulsory courses: It is stipulated in the cultivation plan that the compulsory courses are those courses that students must take and gain
corresponding credits. Compulsory courses include general education courses, major basic courses, major core courses, major orientation courses
and practical teaching links in all specialty cultivation plans. Elective courses: Refer to the courses that students may select at will to gain the minimum
credits stipulated in the cultivation plan. They can be divided into two major categories: the school elective courses and the university elective courses.
The elective courses at the school level can be selected according to the courses offered by the cultivation plan, while the elective courses at the
university level will be selected on the elective platform according to the credit requirements stipulated in different categories.

Article 9 What is a general education course and how to select it online?

Answer: Since 2016, BUCEA has comprehensively designed and revised the general education courses. The general education courses can be
divided into three parts: compulsory courses for general education, core courses for general education and elective courses for general education,
which are the courses prescribed in the student cultivation plan of each school. Of which, compulsory courses for general education mainly include
ideological and political courses, foreign languages, military training, computer and vocational rules. Core courses for general education are divided
into five categories: classic appreciation and cultural inheritance, philosophical logic and civilization dialogue, scientific and technological spirit and
social development, architectural art and aesthetic experience, architectural art and aesthetic experience. At present, the university stipulates that
students must choose four categories of courses, with the minimum of eight credits. Elective courses for general education are divided into three
categories: innovation and entrepreneurship, engineering practice and compound training. Students are required to choose 3 credits across the
categories. For details, please refer to the Student Handbook. Core courses for general education and elective courses for general education are
optional courses in the whole university. Students are required to select courses on the Internet. The time for course selection is generally arranged
within the first three weeks at the beginning of each semester.
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The online course selection method:

1.Access to the academic management system, enter the student ID and password and log in;

2.Click on “Course Selection Management” 9 “Course Selection Plan”3“Campus Elective Course”. On this page, you can view the list of university-
level elective courses for this semester;

3.Check the box in front of the course you want to select, click the “OK” button, the system will pop up the prompt “course selected successfully”;

4.Click on “Selected Course” to view and confirm the courses selected. To withdraw, click on “Delete Selected Course” and click “Delete” and “OK” in
front of the corresponding course name to complete the course withdrawal.

Article 10 Can students evaluate the quality of teaching?

Answer: Yes. Teaching evaluation is a right and obligation given to students and is one of the important measures taken by the university to improve
the quality of teaching. From the 8th week to the end of the semester, Academic Affairs Office may arrange students to evaluate the teaching quality
of the instructors in the academic management system. Students participating in the evaluation of teaching is conducive to the interaction between
teachers and students, which can help teachers improve their teaching level. | hope that the students may evaluate each teacher fairly and impartially
and make their contributions to the overall improvement of the quality of teaching. (Note: Student evaluation is an anonymous evaluation. As long
as one course is not evaluated, you will not be able to view the scores, class schedules, attendance and personal information during the academic
period.)

Article 11 How to apply for sick leave or leave for personal affairs?

Answer: When students are unable to participate in educational and teaching activities, they should apply for leave and go through formalities, fill in
written request for leave, which should be approved by the class supervisor and relevant leaders. The specific requirements are summarized as follows:

1.Within 3 days (including 3 days), fill in written request for leave to apply for leave from your supervisor.
2.For more than 3 days to 7 days (including 7 days), fill in written request for leave and report it to Academic Affairs Office for approval.
3.For 8 days to 30 days (including 30 days), fill in written request for leave and report it to the competent dean of the school for approval.

For more than 30 days, it should be reported to Academic Affairs Office and transferred to the competent principal of the university for approval.
Students who are on sick leave should have a medical certificate issued by the medical unit designated or approved by the university. If there is no
special reason, no leave is usually allowed. If a student asks for leave, the student or the instructor should notify the class teacher, and the students
who missed the class for more than one-third of the class due to leave will be disqualified from the examination of the course.

Article 12 How to apply for a delayed examination due to sick leave or leave for personal affairs?

Answer: According to the regulations of the university, if students are unable to take the examination due to sick leave or leave for personal affairs, they
can apply for delayed examination before the start of the course exam. In this case, the student should bring the sick leave or leave certificate, and
delayed exam application to the Office of Academic Affairs of the school. If the student cannot handle the case due to special circumstances, the class
leader or the parents can handle it for the student. Under normal circumstances, a separate examination will not be arranged for the delayed-exam
course, students can choose to take the course re-examination, or choose to take the final exam of the same course in the next grade.

Article 13 What are the precautions for going to the construction site for internship?

Answer: To go to the construction site for internship, the most important thing is personal safety. The students must abide by the rules and regulations
as well as operating procedures of the site. In addition, the university will buy the “group accident insurance” for the students who go to the site for
internship.
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Article 14 How to buy textbooks?

Answer: On the day of the semester registration, Academic Affairs Office will organize the booksellers to the university to sell the textbooks. At that
time, the students can purchase them on a class basis. Freshman's textbooks are usually issued after military training. The time and place of the
specific book selling shall be subject to the notice.

Article 15 If a student plans to buy the textbooks by himself/herself, where can he/she go to buy them?

Answer: Students can purchase the textbooks themselves, and some of the book-selling places are as followed:

1.Beijing Linsen Hanhai Books Co., Ltd., Tel.: 010-68657039;

2.Baiwanzhuang Book Building (mechanical category);

3.Architectural Bookstore (architecture category) (1st floor, North of Ganjiakou Building);

4 .Retail Department of Construction Industry Press (architecture category) (in the northeast corner of the intersection of Ganjiakou Shopping Mall);

5.Retail Department of the Renmin University Press (foreign languages and economic management categories) (in the north gate of the East Gate

of Renmin University of China);

6.Haidian Book Plaza;

7.Beijing Book Building;

8.Wangfujing Book Building.

Article 16 How to borrow a drawing board?

Answer: Students need to borrow drawing boards when they take courses such as Descriptive Geometry, Engineering Drawing, or participate in
course design and graduation design. It is necessary to go through the relevant procedures for borrowing the drawing board in our university. The
students will handle it on a whole class basis according to the principle of borrowing and returning on a whole class basis. Students in Daxing Campus
can call at 61209206, and the borrowing procedure handling place is at General Affairs Office at the first floor of Logistics Office Building. Students in
Xicheng Campus can call at 68322434, and the borrowing procedure handling place is at Room 203, Teaching Service Hall on 2nd floor of the Office
Building.

Article 17 What is the corresponding relationship between the existing disciplines and majors and the postgraduate majors in our university?

Answer: There are 34 undergraduate majors in the university, 3 first-level disciplines among key disciplines in Beijing and 2 first-level disciplines
among key construction disciplines in Beijing. There are 12 first-level master's degree programs, 55 second-level master's degree programs, 1
interdisciplinary master's degree granting programs, and 11 master's degree granting programs. It is a joint graduate student cultivation base in
industry-university-research cooperation of urban and rural construction and management in Beijing colleges and universities.
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Chapter 4 School Roll

Article 19 How to perform registration?

Answer: Before the start of each semester, students should go to
Academic Affairs Office for registration of the new semesterin accordance
with the registration time prescribed by the university by holding student
ID card and campus card.

Article 20 How to carry out the change of student status?

Answer: Any student who is involved in suspension of schooling, re-
entry, postponing graduation, staying down (degrading), dropping out of
school, transferring majors, transferring student status, etc., the student
should submit a written request and relevant supporting materials,
with the signature of the parents (guardian) of the student. The class
instructor and the academic staff should first check them, and submit
to the dean for signature and approval and for approval by Academic
Affairs Office, and finally submit to the competent principal for approval.
For the drop-out handling of students, it should be approved by the
Principal's Office, and the results of the approval should be reported to
the Beijing Municipal Education Commission for record. The consultation
and application reception institutions for student status are the academic
affairs offices of the schools, and students can also go directly to
Academic Affairs Office for consultation.

Article 21 Can a student apply for major transfer?

Answer: Freshmen who meet the relevant requirements can apply for
major transfer. For specific regulations, please refer to the 2016 version
of Student Handbook on the management of undergraduate major
transfer.

Chapter 5 Network

Article 22 How to use the network academic management system
skillfully?

Answer: The teaching management and informationization and
networking of teaching provide great convenience for students to obtain
teaching management information, and also provide a basic platform
and rich resources for students' personalized learning. The "Academic
Management System" provides students with the functions of class
schedule inquiry, scores inquiry, course selection, online teaching
evaluation and online registration for English CET-4&6 examination. Visit
http://jwmis.bucea.edu.cn: or click on the shortcut icon link "Academic
Management System" at the bottom of the home page of Academic
Affairs Office (Enter the student number and password to enter the
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network academic management system (see the figure below). Students need to pay attention to the fact that the initial password is the student
number. When logging in to the system for the first time, please modify the system initial password in time and take care of the new password. If the
personal password is lost, please go to the academic affairs office of your school with a valid student ID card for password initialization.

There are 10 commonly used functions in the system as followed:
1.Click on "Program Results"

Students can check the course exam results. There are five kinds of results screening methods: inquiry for all-pass results, course attribute results,
program results, failed results, and semester results. The “Results Query” function is the most frequently used by the students, and it can provide you
with the results inquiry service at any time.

2.Click on "The Semester Schedule"
It is convenient for students to check the personal schedule for the semester.
3.Click on "Program Completion"

It is convenient for students to inquire about all the course plans, total schooling hours, total credits, credits already completed, schooling hours
already completed, number of passed course, and number of failed courses. The purpose is to help students understand the planning, scheduling and
self-fulfillment in the entire undergraduate study period.

4.Click on "Teaching Assessment"

Students can evaluate the teaching of the class teachers during the semester.

5.Click on "Exam Registration":

On this interface, students can apply for CET-4 and CET-6 exams.

6.Click on "Individual Management":

Can check the student's own student status information, cultivation plan and student status changes.
7.Click on "Course Selection Management"

On this interface, students can conduct online course selection and query the results of the course selection (currently optional courses are limited to
school-level elective courses).

8.Click on "Examination Management"
Students can check the exam schedule, test scores, and apply for exam registration.
9.Click on "Teaching Resources":

It is convenient to check the class schedule and classroom occupancy. Students can use this module to grasp the real-time dynamics of the self-study
classroom.

10.Click on "Integrated Query":

This module can satisfy the students to check score results, cultivation programs, course arrangements, teaching materials and many other aspects.
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Article 23 What online learning resources are there for self-study?

Answer: 1. "Teaching Center" platform (website: http://jxzx.bucea.edu.cn). The platform can help teachers and students carry out a variety of online
teaching exchanges and interactions centering on the courses they are learning, which is conducive to collaborative learning and student independent
study. Students can also search for excellent resources such as our university's quality courses and national-level teaching open classes, watch

lecture videos or access study materials.
(Note: The account and password of logging in teaching center and academic management information system are the same)

2."English Learning Platform" (website: http://10.20.0.3) for English extracurricular learning. The platform is managed by School of Liberal Arts
and Law and is mainly composed of various softwares for college English teaching, including the iTest of FLTRP (Foreign Language Teaching and
Research Press), the blue pigeon language learning platform, the simulation platform of CET-4&6 online test, and tens of thousands of English video

programs for students. This platform is very popular among students and is very helpful for students' online learning.

Article 24 What specific contents are there on the "Teaching Center" platform? How to use them for extracurricular learning?

Answer: There are more than 500 course websites in our “Teaching Center” platform, including “Excellent Courses” and “Online Courses”. Of which, the
“Excellent Courses” website includes 8 Beijing-level excellent courses and 56 school-level excellent courses (including 15 courses under construction).
In addition to the course display and course declaration, the “Excellent Courses” website greatly expands and enriches the extracurricular teaching
activities of teachers and students. The contents of the website include: course introduction, outline, teaching calendar, teaching plan, electronic
courseware, exercise assignments, mock exam papers, lab or internship assignments and instructions, study reference books, etc. Students can

easily browse and download them.

The "Online Courses" website allows the course teachers to upload the teaching contents and design the teaching activities. The teachers can carry
out the teaching exchanges and interactions between the teachers and students in and outside the class according to the semester and the teaching
subject, such as online Q&A, homework assignment, topic discussion, online test, etc. Students can ask the teachers of the relevant courses for specific

arrangements.

Students can use the "Teaching Platform" to achieve the following functions:

1.Download or browse the teacher's handouts or other teaching materials;

2.Complete the homework assigned by the teacher online and check the teacher's electronic review;

3.Conduct self-test of the course content, the system can automatically mark papers, and practice repeatedly to consolidate the learning effect;

4 Directly access various course websites and interact with the teachers and classmates. Even after the course is over, students can still keep an eye

on the forum for questions and answers, participate in communication, and review the knowledge learned for self-test in the [History Course] module;

5.RSS source subscription function;RSS subscription is an easy way to share contents with other sites, and students can link some sites they visit
frequently to the site by subscription. By logging into the system, students may not have to spend a lot of time in browsing information from various news

sites and can collect customized news here to check them;
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6.In the context of this course, through the exchanges and discussions with classmates, students can construct a knowledge system and share

learning outcomes;

7.Establish an online environment for learning and communication with classmates at any time, and also allow the tutor to give moderator permission

to manage the forum and create their own free and harmonious communication platform;

8.For interesting topics, students can share them with other interactive platforms at any time, so that their friends or more interested people can visit

and browse them;

9.Find their own classmates' communication information according to the course, no longer worry about not finding the classmates' contact information

due to various subjective and objective factors, and can also send the information in the site.

Article 25 What is the website of Academic Affairs Office and its functions?

Answer: The website of Academic Affairs Office contains the general introduction of Academic Affairs Office, department head and department setting,
service guidance, teaching documents, downloading of common form files for teachers and students, announcement of educational affairs notice, news
of academic affairs, teaching work briefing and training of excellent engineers, etc.

Students can link to the academic affairs management system, teaching center, and resource library through a quick access (click on the Quick Access
“Resource Library” on the Academic Affairs Office website to access the teaching resource library in the campus network environment. It includes texts,
pictures, images, animations, videos, courseware, excellent courses, etc. It is an auxiliary material for teachers' teaching and student learning), exam
paper library, experiment management system, and experiment demonstration center. There are 6 application systems in total.

Article 26 What is the website of Recruitment and Employment Office and its functions?

Answer: There are three sub-sites of Admissions Network, Employment Network and Alumni Network under the website of the Recruitment and
Employment Office of BUCEA. Let's introduce the relevant situations of recruitment and alumni of our university. Students can enter the home page
of www.bucea.edu.cn. Through the recruitment and employment sections, they can enter the admission network to check the admission information,
and can find the employment information and enter the relevant graduation information through the employment network (student number is required
as the user name and password for login), and can find alumni information through the alumni network.

Article 27 Is there any charge for visiting on-campus websites and off-campus websites?

Answer: Students can visit the on-campus websites free of charge. They can directly enter the home page address of on-campus network (http://www.
bucea.edu.cn) without need to log in to the billing system. However, visiting the off-campus websites is chargeable. Students need to log in the billing
system first, enter the username and password of the online account on the billing system interface (http://jifei.bucea.edu.cn).

Article 28 How should the online account be opened?

Answer: At present, the university has opened an online account for every new student. The user name of the online account is the student number
(the account password of a new student is the eight digits of his/her personal birthday). To ensure the security of the funds for everyone's online
account, please change the password of the online account immediately after first log-in.

Article 29 How should the online account be recharged?

Answer: Pre-charged billing is implemented for surfing the Internet which is charged according to the Internet traffic. Students can pay the network
fee through the self-service machine transfer of the campus card. The campus network service location of Xicheng Campus is in Room 2-105, and
the telephone number is 68322588. The campus network service location of Daxing Campus is in Room 101, Block B, Basic Teaching Building, and
the telephone number is 61209605.
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Article 30 How to configure the computer in the dormitory to access the Internet?

Answer: There is no wireless coverage in our dormitory. Students can only use the network cable to connect to the computer. There are 4 network
ports in each room in a student dormitory of Daxing Campus. Students can be assigned to one port so as to access the Internet by plugging into the
computer network port with network cable. Students do not need to configure an IP address to access the Internet in the dormitory, instead, they can
take the automatic IP address to access the Internet. There is one network port in each room in a student dormitory of Xicheng Campus. If there is
only one computer to access the Internet in the dormitory, a student needs to prepare a network cable and plug the network cable into the computer
network port to access the Internet. If there are multiple computers to access the Internet in the dormitory, the students need to prepare another piece
of network cable and a small switch, connect the small switch to the wall network port through the network cable, and then connect the personal
computer to the small switch through the network cable. When surfing the Internet, they need to configure the gateway, IP, and DNS of the computer.
The configuration information of the dormitory will be posted on the first floor of the dormitory. The configured IP cannot be duplicated.

Article 31 Can students have wireless Internet access on campus?

Answer: At present, it can have wireless Internet access in the Office Building, Teaching Building, Laboratory Building and Library of Xicheng Campus.
Daxing Campus Basic Buildings A, B, C, D, School Buildings A and B, Electromechanical Building, Telecom Building and other teaching and office
areas have achieved wireless network coverage. Students only need to set the notebook or mobile phone to automatically obtain the IP address
status, search for the wireless signal of “BUCEA”, use their online account to log in the authentication gateway, and then they can surf the wireless

Internet on campus.
Article 32 What is the iStudent online community?

Answer: The iStudent online community is a new campus portal community based on SNS technology. The users of the platform are all BUCEA
teachers and students, and they can open the community account by activation operation. The system has basic social function and user appeal
feedback function.

New students can activate their own account by name + birthday verification, and can enter the iStudent online community.
1.Looking for a classmate and a fellow-hometown

Through the iStudent online community, students can look for classmates, fellows or interested organizations, and join the organization so that their
university life is no longer alone.

2.Appeal function

To solve the problem of "purposely creating difficulties, glum and unhappy looking, and making difficulties for handling", any problem encountered on
the campus can be answered and handled by @ relevant departments. If the department does not answer in time, the problem will be reported to the
university leader and directly supervised by the university leader.

3.Social function

Posting the footprints and publishing photos, everyone can show the youth, and let others see a different me, moreover, it may win the praises of the
students. How wonderful it is!

4.Information for new students

Everything is in detail no matter how big or trivial. Take the first to know the college matters. Having not yet entered the BUCEA campus, students as
if have lived here for three years. From basic necessities of life and course clubs to guidances, all answers can be found here for all questions, so that
you can quickly become a "BUCEA know-all". More functions are waiting for you......
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Article 33 Does the university have a WeChat enterprise account number?

Answer: Yes. Search for the university name on WeChat, add the attention. After identity verification, you can use the university WeChat enterprise
account number. BUCEA WeChat Enterprise account number is a mobile portal for the teachers and students of the university. There are many campus
light applications. The teachers and students can keep abreast of BUCEA trends and news announcements; check emails, campus card consumption,
class schedules, scores, office calls, shuttle bus information, etc.; it can send appeal, repair, and consultation request through the mobile phone; it

provides other services related to university life and study including medical, food, and living guide, as well as student help, lost and found, etc.
Article 34 In the spare time, can students freely use the computer in the computer room?

Answer: Yes, students can freely use the computer in the computer room. Of which, Xicheng Campus Computing Center computer room is located on
the basement level of the complex building, and its opening hours are: Monday to Thursday: 08:00-12:00 a.m., 13:00-21:00 p.m.; Friday to Saturday:
08:00-17:00. Daxing Campus Computing Center computer room is located on the second floor of Block B of Basic Teaching Building, and its opening

hours are: Monday to Friday: 08:00-12:00 a.m., 13:00-22:00 p.m.; Saturday and Sunday: 14:00-22:00 p.m.
Chapter 6 Borrowing Books

Article 35 How to borrow library literatures?

Answer: Students can got to the library to borrow books by holding their campus card. They can log in the library public inquiry system in the campus
network, check the book classification number and location, and then borrow it from the library. When a student borrows a book, please take the book
and the campus card at the self-service borrowing and returning machine for handling procedures, or go to the service counter and hand it over to
the library clerk for the borrowing procedures. The books in Daxing Campus Library can be borrowed out. Undergraduates can borrow 40 books for a
period of one month. Postgraduates and international students can borrow 40 books for a period of two months. The borrowed books shall be returned
within the prescribed time limit, and the fine of one day overdue shall be RMB 0.10 per book. If the book is lost or damaged, it shall be compensated
according to the regulations. The books in Xicheng Campus Library cannot be borrowed out and can only be viewed in the Library. Students in Xicheng
Campus can make application at the library service counter to reserve and retrieve the library books of Daxing Campus Library, and can also browse

electronic resources through the library homepage.

Article 36 How to apply for a book renewal?

Answer: There are two paths for a book renewal:

1.Hold the borrowed books directly to the library for book renewal at self-service borrowing and returning machine or at the service counter.

2.Access to the public retrieval system of the library through the Internet for book renewal. Log in the library home page (http://lib.bucea.edu.cn), click
on "Direct Service" - "Reservation & Renewal" to complete the book renewal procedures. The user name is the reader's campus card number, and

the initial password is 6 zeros.
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Answer:Opening Hours of Xicheng Campus Library

In the due south on the 3rd floor

35 SN/ FHRETTE)
Floor Literature/Institutional Layout Opening Hours
=[EIEFs FPEREREBEENBE (1950-19974F )

Architectural Library of China Architecture Library (1950-1997)

=/=F5E

In the southwest on the 3rd floor

ERFNERIRERAE
Architectural Classics Library of China Architecture Library

=EIE

In the due north on the 3rd floor

IFERAFEPERF R EE
BUCEA Architecture Book Reading Room

[B—=EH8:30-22:00
Monday to Sunday

In the southeast on the 4th floor

08:30-22:00
PUEIERS PEZNEBERRNBIRE (1998F—%)
In the due south on the 4th floor | Architecture Book Reading Room of China Architecture Library (1998-now)
PUEFaRa ERENEBERTIREEE (20006—% )
In the southwest on the 4th floor Periodical Reading Room of China Architecture Library (2000-now)
PUEAEE FRERRRE B IEZREATIELL
In the north on the 4th floor In the north of Architectural Periodical Library of China Architecture Library
=ERr FERAFEREGSDAE
In the southeast on the 3rd floor General Affairs Office of BUCEA Library E—ZEE
8:00-17:00
i | A Monday to Friday
TUE2RR PERRNEBEERDAERRIRD 08:00-17:00

Curator's Office and Collecting & Editing Department of China Architecture
Library
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Answer:Opening Hours of Daxing Campus Library

The Hall on the 1st floor

®E /TR R FHRETTE)
Floor Literature/Institutional Layout Opening Hours
—BXT BIRSKX

General Service Area

—E EIRRI LK
2nd floor Literature area of the building science category A—Z=EH8:30-22:00
Monday to Sunday
08:30-22:00
=B ANHESBFENBEK., FERTE
3rd floor Literature area, norms and standards of humanities and social sciences
2 ANHSBZFETEX, BTIFEEX. S/ XEH
Literature area, newspapers and periodicals reading area, Foreign language
4th floor b
ooks
RhE BARIFREEX
5th floor Literature area of natural science category
HFRTEREIEA
See various exhibition
notices for details.
NE RBREX
6th floor Exhibition area
— = NERRIFGRIRER. EERSH
1st floor Literature Resources Construction Department, Reader Service Department E—Z=EF8:00-17:00
Y =R FHERT ()
Monday - Friday
IERE. BHQE. EREEH. FERA. MUWIIERE. ZEERTER 08:00-17:00
REDANE. HFFEBELEZE. BAFENEEXK. HT=E Seminar Room with the
tE Curator's Office, Library Office, Information Consulting Department, Information same opening hours
7th floor Technology Department, Cultural Studio, Student Librarian Work Committee

Office, Digital Library Studio, Special Collection Area for Old Beijing Document,
Seminar Room
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Article 38 How to use the digital library?

Answer: BUCEA Digital Library includes: Digital Resource Portal website address: http://lib.bucea.edu.cn/ (see the figure below); Library Renren.com,
the account is the BUCEA Library. As long as the students are online within the IP address of the campus network, they are all authorized users of
the library digital resources. Readers can use the page's unified search tool to obtain data, or can search by library. Network traffic charges are not

calculated when using campus resources in digital resources.
Article 39 Can students browse the library's network resources outside the university?

Answer: Students can browse the library homepage and related resources outside the university, but most of the network (database) resources are

purchased by the university and cannot be opened to the public. They can only be browsed in the campus network.
Article 40 Can students have wireless Internet access in the library?

Answer: Wireless network coverage has been implemented in the library. As long as the students set the terminal to the status of automatically
obtaining the IP address, and open an account in the campus network center and prepay the network fee, they can surf the wireless Internet in the

library. Daxing Campus Library wireless Internet access is free of charge. Note: Charging between 4:30 and 5:00 p.m.
Article 41 What to do if a student cannot borrow a book at the campus library?

Answer: Students can borrow books from other libraries outside the university through mutual borrowing in the library home page.

Chapter 7 University Life

University life is happy, and here will leave you with the best of your four years. The following will be an introduction to the four aspects, life service,
security, health care, and transportation, in order to help students adapt to everything here and share the convenience of campus life.
Article 42 When is the opening time of the classrooms?

Answer: The opening hours of the classrooms in Daxing Campus are: 07:00-22:30; at the same time, the Basic Teaching Building D220 is used as

an overnight study room.

The opening hours of the classrooms in Xicheng Campus are: 07:00-22:30.

Article 43 Is there any water heater in the teaching building?

Answer: There are water heaters in the teaching buildings of the two campuses, which can be used during teaching time.
Article 44 What is a campus card?

Answer: The campus card is a PVC card with an electronic chip inside. It is only used on campus and is a good helper for students to study and live.
This card is used for on-campus identification and comprehensive consumption. At present, this card can be used for dining, shopping, bathing, hot
water fetching, electricity purchase for laundry, network fee recharge, borrowing books, using computer room and access control.

At present, the dormitory building, dining hall and some teaching buildings are equipped with a card self-service machine. Students can handle
card recharge, loss reporting, consumption detail inquiry, dormitory electricity inquiry, electricity purchase, network fee recharge, consumption limit
modification, password modification on the self-service machine. (Note: On Xicheng Campus, electricity query and electricity purchase functions
are not available). The card self-service website is http://ykt.bucea.edu.cn, which can achieve self-service loss reporting, consumption detail inquiry,
consumption limit modification, password modification and other services.
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Article 45 How to reissue after the campus card is lost?

Answer: If the campus card is accidentally lost or damaged, students can report the loss on the self-service machine or self-service website, and go
to the “Campus Card Service Hall” to apply for a replacement card. The location of Daxing Campus is Room 101 in Block B of the Basic Teaching
Building. The telephone number is 61209605; the location of Xicheng Campus is Room 105 in Block 2 of the Teaching Building. The telephone number
is 68322588. After the card is successfully reissued, the amount in the new card is 0. After three days, the amount in the old card can be transferred
to the new card.

Article 46 How to recharge the card in dining?

Answer: It is recommended that you recharge the card by using the self-service machine circle or Alipay circle. Because the card system was
invested and constructed by the Construction Bank, we used the Construction Bank's circle recharge interface. At the beginning of the semester, the
School Finance Department will organize students to handle the “Construction Bank Debit Card”. Students can use “Construction Bank Debit Card”
for account binding, transfer, inquiry and other related operations on the campus card self-service machine. At the same time, if you have an Alipay
account, you can also use Alipay's campus card transfer function to recharge your campus card by logging in Alipay official website or using the mobile
Alipay client. It should be noted that the self-service machine should be used to write the recharge amount after the recharge is completed.In addition,
you can also use the cash self-service recharge machine in the north gate of the two dining halls on Daxing Campus and at the lobby of Block B of
the Basic Teaching Building, with the recharge time of 09:00 - 23:00 every day. The recharge site of Xicheng Campus is in the renewal room on the
first floor of the dining hall, with the recharge time of 09:00 - 14:00 from Monday to Friday; and 11:00 - 12:30 on Saturday and Sunday in the second
week of each month.

Article 47 When is the dining hall available for dining?

Answer: Dining time: The fast food is provided on the first floor of Heyuan Building in Daxing Campus all day from 06:30 a.m. to 10:30 p.m.; basic
catering on the 2nd floor of Heyuan Building and Muslim catering on the 3rd floor of Heyuan Building Breakfast 06:30 - 8:30; Dinner 17:00 - 18:30;
and Lunch 11:00 - 12:30.

Specialty catering window on the 1st floor of Zhenyuan Building Breakfast 09:00 - 13:00; Dinner 17:00 - 19:00.
Dining hall on the 2nd floor of Zhenyuan Building Breakfast 06:30 - 08:30; Lunch 11:00 - 12:30; Dinner 17:00 - 18:30.
International restaurant on the 3rd floor of Zhenyuan Building 10:30 a.m. - 22:00 p.m.

Reception restaurant on the 3rd floor of Zhenyuan Building is open to provide take-out delivery business from 10:30 a.m. In the dinner at 17:00 - 21:00,
dish ordering, table meal, and take-out delivery are available.

Basic catering on the 1st floor and Muslim catering on the 2nd floor of dining hall on Xicheng Campus Breakfast 06:30 - 8:30; Lunch 11:00 - 13:00;
Dinner 17:00 - 18:30.

On the 2nd floor of dining hall on Xicheng Campus Dinner 17:00 - 21:00.

Daxing Campus Dining Hall, Heyuan Building, has three floors, the first floor is for fast food, the second floor is for basic catering, and the third floor
is for Muslim catering in the north. Zhenyuan Building has four floors, the first floor is for specialty food, the second floor is for basic catering, the third
floor is for international restaurant and reception restaurant, and the fourth floor is for reception private room, cultural exhibition hall and catering office.

On Xicheng Campus, there are two floors for the Dining Hall Building, the first floor is the basic catering room, the second floor is the faculty staff
cafeteria in the south, and the specialty food window in the middle area, as well as Muslim dining room in the north.
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Article 48 Are the household appliances allowable in student dormitory?

Answer: No. The dormitory is implemented with intelligent power-limit management. Hair iron cover, hair dryer, electric kettle, quick heater, alcohol
stove, voltage regulator are strictly prohibited (see the Student Apartment Management System Manual for details). In addition, a special hair dryer

outlet is installed in the washroom of dormitory buildings in Daxing Campus to facilitate the students for use.
Article 49 If the items in the dormitory are damaged, how to apply for repair?

Answer: A 24-hour front desk attendant from Xinyu Property is assigned for each dormitory in Daxing Campus. Once the students find that the items
in the dormitory (such as furniture, air conditioners, doors and windows, etc.) are damaged, they can go directly to the front desk attendant to fill out
the repair record book. Maintenance personnel will promptly go to the repair application room to check and carry out maintenance services. If it is
confirmed that the facility is man-made damaged, the responsible person must first pay the compensation for public property damage. For details of
the specific rules, see the relevant “Compensation Standards for Public Property”. The repair call of Xinyu Property is 61209133. Student apartment
24-hour service calls are available in the lobby of each building. If the public facilities in the dormitory of Xicheng Campus are damaged or the public
facilities in the corridor are damaged, please report to the dormitory administrator of this building and fill in the maintenance form at the dormitory

administrator.
Article 50 When does the university supply hot water and bathing water?

Answer: The hot water supply time in Xicheng Campus is: 07:00 - 10:30 in the morning; 11:00 - 13:30 at noon; 16:30 - 18:30 in the afternoon; and
20:30 - 22:30 in the evening. In addition, the bath time of the public bathhouse in Xicheng Campus is: 17:00 - 22:30 p.m. A shower room and a water
heater are equipped on each floor of dormitory buildings in Daxing Campus. The shower room is open from 17:00 to 23:00, which is chargeable by
swiping card with RMBO0.01 per 3 seconds; hot water supply time is 06:00 - 23:00, which is free for 3 minutes per day per student. After that, RMB 0.02

is charged every 5 seconds. The balance is "0" at 24:00 every day, and free time is accumulated from "0".

ARMB 10-yuan credit consumption model is adopted for hot water and shower. There is a POS machine in the hot water room or shower room. Please

swipe the card at the POS machine for settlement after each consumption.
Article 51 Where can students buy daily necessities in Daxing Campus?

Answer: In Daxing Campus, there is a business area and supermarket serving the teachers and students on the first floor of Heyuan Building, which
can meet the daily needs of teachers and students. The business area includes a series of service stores such as daily necessities supermarket,
cultural and sports store, computer consumables and communication store, fruit shop, copy shop, barber shop, optical store, laundry, etc., and the
business hours are 09:00 - 21:00;

The education supermarket is open from 07:30-22:30, with the main business scope of snack foods, drinks,

daily products, non-staple food seasonings and daily necessities. The supermarket specially distinguishes between halal goods and non-halal goods

in the form of price tags, which is convenient for ethnic minority students to purchase in the campus.
Article 52 What are the feedback channels for campus life in Daxing Campus?
Answer: In Daxing Campus, students can get help in the following ways when they encounter difficulties or problems in life:

1.Can directly report to the class counselor;
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2.1f students have problems with the student apartment, they can report it to the apartment administrator;
3.Can directly call the campus life service supervision telephone;

Daxing Campus Management Committee: 61209314 (Teacher Shao); Daxing Campus Logistics Management Service Office: 61209312 (Teacher
Luo); 61209319 (Teacher Hao and Teacher Zhang). Xinyu Property: 61209132 (Teacher Hou); 61209305 (Teacher Li).

4 .Participate in various symposiums held regularly by the university and report to the participating teachers at the meeting;

5.Report the situation to the Student Life Division of the school, the class leader, and the life secretary.

Chapter 8 Safety Assurance
Article 53 How to call the police at school, what is the phone number?

Answer: Xicheng Campus: The reception location is “Ping An Campus Management Service Center” (Room 101 on the 5th floor of Teaching Building)
or Security Department (Room 104 in Office Building), the alarm number is 6832 2110; 6832 2506. Daxing Campus: The reception location is “Ping An
Campus Management Service Center” (Room 119 in Logistics Office Building) or Northwest Entrance of No.5 Student Building, the alarm number is

61209110; 61209119. In addition, the alarm device in the student apartment corridor of Daxing Campus can also be used as a convenient alarm tool.

Article 54 Where can students park their bicycles on campus?

Answer: Xicheng Campus: Parking is available in the open bicycle shed (on the south side of the library, in front of No.4-5 student dormitory
buildings). At present, the closed bicycle shed is being applied for construction. Daxing Campus: The bicycle shed in front of the student apartment
building is available, but students need to bring a student ID card or campus card to Room 105 of Logistics Office Building for registration and access

authorization.

Article 55 How to call the police in Daxing Campus? What is the alarm phone number?

Answer: There are three kinds of alarm methods in Daxing Campus: 1) directly report to Room 119 of the Logistics Office Building or the northwest
entrance of No. 5 Student Apartment Building; 2) directly call the "Campus 110" 24-hour alarm call: 61209110, 61209119; and 3) use the emergency

alarm device in the student apartment corridor.

Article 56 In case of emergency, can students use the patrol car in Daxing Campus? How to contact?

Answer: Of course. In the event of sudden injury, physical discomfort or temporary handling of heavier items, students can turn to the Daxing Campus
Patrol Team for help. The 24-hour hot-line is 61209110 or 61209119. In addition, they can also call the Reception Room in the south and north gate
of Daxing Campus for help. The telephone number of the South Gate Reception Room is 61209922, and the telephone number of the North Gate
Reception Room is 61209163.

Article 57 How to apply for the authorization procedure for the campus card access control?

Answer: Generally speaking, the campus card will be opened for door access control to the school gate, the public teaching building, the library, the
university student activity center and other public places, and it can also be used for access control of the students' apartment, the college and the
laboratory building. If you are reissued the campus card but the campus card can not open the building gate, then go to Room 103 of Office Building

for authorization in Xicheng Campus, or go to Room 119 of Logistics Office Building for authorization in Daxing Campus.
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Chapter 9 Medical Treatment and Health Care

Article 58 Where is the school clinic?

Answer: The location of the clinic in Daxing Campus: Medical Building. The
location of the clinic in Xicheng Campus: The first floor in the west of Office
Building.
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Article 61 What document to take for seeing a doctor in school
clinic?

Answer: Undergraduate students should hold their student ID card and
register at the registration office. They can go to the corresponding clinic

room to queue up for treatment.

Article 62 What should students do if they are ill?

Answer: At present, undergraduate students of our university enjoy
the free medical service policy in accordance with the “Administrative
Measures for Free Medical Service in Beijing”. If a student is ill, he/
she should go to the school clinic for medical treatment. If the condition
is complicated, the doctor will transfer the sick student to the contract
hospital for treatment. In case of an emergency, students can go directly
to the emergency department of designated medical institution of Beijing
Municipal Basic Medical Insurance. When the condition is urgent, directly
call at 120 or 999 for first-aid help.

Article 63 If a student has an emergency, can he/she see a doctor
nearby?

Answer: Students who have an emergency condition (subject to the
emergency scope prescribed by the Ministry of Health) can go to the
designated medical institution of Beijing Municipal Basic Medical
Insurance and let the hospital issue a certificate of diagnosis before they
can be reimbursed. It should be noted that if a student goes to a non-

designated medical institution, he/she will not be reimbursed.

Chapter 10 Traffic and Transportation

Article 64 What transportation routes are available between Daxing
Campus and Xicheng Campus?

Answer: There are the following methods of transportation between

Daxing Campus and Xicheng Campus. Students can choose according

to their own needs:

1.Transportation by bus: Take a bus (No. 26 bus, No.319 bus, etc.) at
the gate of Xicheng Campus to Baiyun Road Station. After getting off the

bus, take No. 840 bus opposite the road to Luchengnankou Station, then
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walk to the south gate of Daxing Campus, or get off at Luchengxikou Station to the north gate of Daxing Campus.

2.Transportation by subway: Take Line 4 from Zoo Station, get off at Qingyuan Road Station, and take the commuter shuttle to Daxing Campus. The
commuter shuttle schedule is detailed in the station stop sign on the campus, which will be suspended during the summer and winter vacations. At
other time, take subway Line 4 to Huangcun West Street Station, change to No. 840 bus or Xing No0.33 bus to Luchengnankou Station, then walk to

the south gate of Daxing Campus, or get off at Luchengxikou Station to the north gate of Daxing Campus.

3.Transportation by driving: Start from Xicheng Campus, drive to the south along Exhibition Hall Road till to Chegongzhuang Street, turn left to
eastbound to Guanyuan Bridge and turn right into the Second Ring Road. Drive southbound to Caihuying Bridge along the Second Ring Road and
enter Caihuying South Road. Go straight through Yuquanying Bridge and enter the Beijing-Kaifeng Expressway to drive southbound along the Beijing-
Kaifeng Expressway: Route 1: Drive to Huangcun exit and leave the expressway, drive southbound to Qingyuan Road, turn right and go straight for
about 4 kilometers to Yongyuan Road. You can see the south gate of Daxing Campus (No. 15 Yongyuan Road); Route 2: Drive westbound along the
South Fifth Ring Road, turn left at the exit of Xingye Road, and drive southbound to Qingyuan West Road and turn right to Yongyuan Road. Drive

westbound for about 2 kilometers, and you can see the south gate of Daxing Campus (No. 15 Yongyuan Road).

Article 65 How to get to the Subway Line 4 by commuter shuttle?

Answer: The commuter shuttle is for the convenience of teachers and students to travel between Daxing Campus and Qingyuan Road Station of
Subway Line 4, which is marked as “Commuter Shuttle of BUCEA Daxing Campus”. You can swipe the bus card for charge on the bus, the price is
RMB 0.4/person - time (student ticket is RMB 0.2/person/time). If you use cash, the ticket price is RMB 1/person/time. The departure point on Daxing
Campus is located on the southwest side of the crossroad of the north-south main road (opposite the "Bird's Nest" Lecture Hall), where there is a

shuttle bus run-time signboard. Students can choose to take the commuter shuttle at different times to reach Qingyuan Road Station of Subway Line 4.

For the daily running schedule of the commuter shuttle, students can check it on the “Logistics Service” section of the campus network of Daxing
Campus, the commuter shuttle bus stop signboard and the student dormitory bulletin board. In case of holidays or large-scale events, the adjustment

information of commuter shuttle bus will also be published and put up at the above location.
Chapter 11 Extracurricular Activities

The campus life in the university is colorful! Student Union, science associations, youth associations, clubs and associations, and sports events are

the stage for students to show their personal style! Come and join us! Your after-school life is up to you!!

Article 66 What student organizations are there in the university?

Answer: BUCEA existing students' organizations include departments directly under BUCEA Youth League Committee, Student Union, College
Students Science and Technology Association, College Students Innovation and Entrepreneurship Association, Young Volunteers Association,
Students Association Union, Red Cross Student Branch, College Students Art Group (chorus, symphony orchestra, folk orchestra, dance group and
drama clubs, etc.). After the new students enter the university each year, the two campuses will have a variety of recruiting activities. At that time,

students can apply to join the student organizations.

80



Beijing University of Civil Engineering and Architecture

BT FEEAEAFNRTECSHENLE  BRFNENER. B , SFERRCLKTEMEME 15
KEMBEARS  FRBRAFHAZE. ILRERKF CAEEARRR. dtEKelt. JEEATH. dbEKRI
FREEDRURBERZEZARAPENARS | WEAIRRIFTEN.

BARTN\E  ZESE—INEHMNEAR?

% REEFER , BEFENBNER , EREEN L EFRARANAS TS AL RRAZZRARMNEK
STHRIME , KEXE ¥RASHERRASMENREAXEATFEREET 'ORYE. OREE. 61
RS HUEREE. RAFAFELREADENITHEHNOTERE , CRRFRAS TE. UEED. RHGED. &
BIfF. #BRRNI+FEOEED. SREPPALRREMEORENE , 3ISMER ARZALRHEL
MEARKENMUESS. BT, BTN, BH ARFESFELELRE  ITEPRA%HE , 2028A
FISIRSS.
BATAS | PRAMLESERE ?

% FEHHARFRBENBPRER  REFEAFERNENNZEERARNEAMER. FEHLANEER
EANESFERRIKEBMET. Bal, BRHEBEICHE. XUHAE. 2ARTE. BEdtE. KEHE. KERL
BHEFFANNKE 8INMFERE. BREW. BAEE. ROPTMENEZFL. Fott. EHPEMS. BRI,
FEEL. REPEIAL. L. REEFLRE2015, 2016FFHFEBRAE "HEHLRA" .

BE+5F : MEARERIZFHLE ?

E ZEIUREZEFMS (tREFRIEZRFELEEEDZE) (2008F6B18ERKDARITIEET ) AY

HBXME , HIBMHTHLA.
B+= FEE0
BE+—% : FIMEEERME | ZHMAIBrIDE?

% REMTROASSEMERSAEIMIMELF , IMERBAAB—ERAATH 14:30--17:00,

81

Beijing University of Civil Engineering and Architecture

Article 67 How to understand student organizations?

Answer: Each student organization will carry out publicity and recruiting work at the beginning of the school year, and please pay attention to it. At the
same time, each student organization has already opened MicroBlog and WeChat, please pay attention to WeChat Official Accounts of the following
organizations: BUCEA Youth League Committee, BUCEA Student Union, BUCEA College Students Science and Technology Association, BUCEA
College Students Innovation and Entrepreneurship Association, BUCEA Youth Association, BUCEA Red Cross Student Branch, and BUCEA College

Students Art Group, and browse their latest information.

Article 68 What kind of organization is the Student Union?

Answer: The Student Union is a school-level student group organization and is a group organization of students. It carries out its work under the
leadership of BUCEA Party Committee and the higher-level academic associations and under the specific guidance of BUCEA Communist Youth
League Committee. In accordance with the law, the school rules and regulations, and the school-level league organization work charter issued
by BUCEA Young League Committee, it performs "self-education, self-management, and self-service" functions. The school-level student group
organizations organize group work, cultural and sports activities, scientific and technological activities, volunteer work, community building and Red
Cross youth activities in accordance with the working arrangements of the Municipal Youth League Committee and Beijing Federation of Students. The
school-level student group organizations actively implement the Party's educational policy, guide and promote the students to study hard, practice and
innovate bravely in order to realize the great national rejuvenation of Chinese dream, promote the comprehensive development in moral, intellectual,

physical, and aesthetic aspects, effectively safeguard the interests of students and serve students wholeheartedly.

Article 69 What student clubs and associations are there in the university?

Answer: Student clubs and associations is a mass organization that is voluntarily organized by students for the purpose of building spiritual civilization
and improving students' own quality. Its main purpose is to cultivate and improve students' interest and hobbies. At present, BUCEA has a total of 89
student clubs and associations in six major categories, including theoretical association, cultural association, art association, science and technology
association, sports association, and practice charity association. Cycling Association, BUCEA friend finding, Qifang Mengzhu Antique Club, Poetry

Club, Moyun Calligraphy Association, Baseball and Softball Club, Dance Rhyme Club, Lexiang Badminton Club, Bridge Club, Zhuxiao Crosstalk Club

are “Top Ten Clubs and Associations” of BUCEA in 2015 and 2016.

Article 70 How to apply for a new club and association?

Answer: Students can apply for a new club and association according to the relevant regulations of the “Measures on Management of BUCEA Student

Associations” (discussed and approved by the Principal's Office on June 18, 2008).

Chapter 12 Sports Activities

Article 71 When you need to borrow sports equipment, what department should you look for?

Answer: The sports equipment room under the Sports Department is responsible for the lending of sports equipment. The lending time is from 14:30

to 17:00, Monday to Friday.
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Article 72 What regular sports events are there in our university?

Answe: The Sports Department is responsible for organization and

hosting of regular sports events. The details are as follows

7S A 8] EHEIER e
SN Time Regular-season Events Teacher-in-charge
1 38--48 (e SKRE
March - April School basketball game Zhang Sheng
> 38--48 BBk X3z
March - April School football match Liu Wen
3 38--48 RERIEHE TR
March - April School track and field meeting Shi Haibo
4 48--5H e kR FHEE
April - May School table tennis match Wang Guixiang
. 48--58 KR B
April - May School badminton match Zhi Yingxin
. 45--55 HEFTEREE B
April - May School tennis match Zhi Yingxin
P 98--108 = TR
Sept. - Oct. Freshman sports meet Shi Haibo
8 98--108 FrEE TR SKEE
Sept. - Oct. Freshman basketball game Zhang Sheng
9 108--118 FERBRE X3z
Oct. - Nov. Freshman football match Liu Wen
0 108118 AL R £
Oct. - Nov. Freshman table tennis match Wang Guixiang
11 ERAR Shuttlecock%%%? e-skippin #9355
Oct. - Now. P RRAY Sun Xuanxuan
game
. 108--118 WEIEDKE BT
Oct. - Nov. Freshman badminton match Zhi Yingxin
13 12 AL HETE
December : 9 ey 9 Liu Mengfei
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B06:30--8:00; 4#11:30--13:30 ; B&17:30--
09:30 ; FA7;~HE8:00--21: 30 ;

KRXSEREREFHATEAIE—EFA8:00--
17:00 , BEFMRNEAEA—EFEH17:00--21:30 , F
7~H8:00—21:30,

Beijing University of Civil Engineering and Architecture

Article 73 What is the opening time of school sports venues?

Answer: The gym is open to students free of charge at different times.
However, it will be temporarily closed in case of major events. The
opening hours of the badminton court currently located in the indoor

activity center of Xicheng Campus are tentatively scheduled to be:

06:30 - 8:00 in the morning; 11:30 - 13:30 at noon; 17:30 - 21:30 in the
evening;08:00 - 21:30 on Saturday and Sunday;

The Daxing Campus air film gym is open free of charge from 08:00 to
17:00 from Monday to Friday. The paid opening hours are 17:00 - 21:30
from Monday to Friday and 08:00 - 21:30 on Saturday and Sunday.
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